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[6056-07] 


ACTION 
PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: Action. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: John F. Nolan, Director, Admin- 
istrative Services Division, ACTION, 806 Connecticut Avenue NW., 
Washington, D.C. 20525. Phone number 202- 254-8105. 


Approval of the Director 

The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July 13, 1978. Published below is the full text of systems of records 
that this agency has amended since publication of the 1977 Compila- 
tion. 

The following systems have been issued: 
System name: Former Volunteer/Staff Resource Record (AF/FVL- 
1). 

System location: ACTION, Office of Former Volunteer Liaison, 
806 Connecticut Avenue NW., Washington, D.C. 20525. 


Categories of individuals: All former staff and volunteers. 


Categories of records in the system: Individual former staff and 
former volunteer files containing the following information about the 
particular individual; name, current address; current home and busi- 
ness phone number, social security number; date of birth; next of kin 
name and address; preservice, service, and post-service education, 
employment and training experience; trade skills; language skills; 
educational level; teaching experience; current interest in voluntary 
service; type of volunteer/staff duty assignments and location of 
assignments. 


Authority for maintenance of system: The Peace Corps Act, as 
amended (22 U.S.C. 2501, et seq.); and the Domestic Volunteer 
Service Act of 1973 (42 U.S.C. 4951). 


Routine uses of records maintained in the system, including catego- 
ies of users and the purposes of such uses: Information in this file will 
be used by the ACTION agency to involve former staff and volun- 
teers with policy formation, program evaluation, recruitment, foreign 
and domestic disaster relief, and to keep up-to-date addresses for 
mailing publications and public affairs releases. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Files are maintained on magnetic discs and tapes which 
are stored in a locked room when not in immediate use in a building 
with a 24-hour guard. 


Retrievability: Records are indexed by categories such as skills, 
- social security number, and alphabetical order. 


Safeguards: Records in the system are available only to appropriate 
officials of ACTION with the need for access to such records for the 
performance of their duties. 

Retention and Disposal: Records are begun following end of staff 
and/or volunteer service and retained for the “life” of the volunteer/ 
staffer These records have no present destruction data and are now 
expected to be destroyed 50 years after establishment. 

System manager(s) and address: Coordinator, Office of Former Vol- 
unteer Liaison, ACTION, 806 Connecticut Avenue NW., Washing- 
ton, D.C. 20525 

Record. source categories: Information supplied by former staff and 
former volunteers. \ 

Notification procedure: Individuals wishing to see information in 
their records, inquire if this system of records contains information 
about them, or contest/correct information should provide their 
name, any former name, date of birth, social security number, dates 
of service if known, location of service and type of volunteer (Peace 
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Corps or VISTA) or staff. Individuals should address their inquiries 
to: Director, Administrative Services Division, Office of Administra- 
tion and Finance, ACTION, 806 Connecticut Avenue NW., Wash- 
ington, D.C. All inquiries should have “Privacy Act Request” noted 
on the envelope. 


Record access procedures: See “Notification” above. 
Contesting record procedures: See “Notification” above. 


System name: Outplacement Counseling Talent Bank—ACTION AF/ 
PMD-31. 


System location: Outpatient Counseling Unit, Personnel Operations 
Branch, Personnel Management Division, 806 Connecticut Avenue 
NW., Washington, D.C. 20525. 


Categories of individuals: Applicants for employment with Federal, 
State and_local government agencies and for private-sector employ- 
ment, all of whom have been ACTION (Peace Corps or VISTA) 
Volunteers. 


Categories of records in the system: These files contain copies of 
resumes and applications for employment (SF-171) with Federal, 
State and local government agencies and with private-sector employ- 
ers, and copies of correspondence to and from individuals in the 
system and copies of correspondence relative to employment of those 
individuals, and similar documents. 


Authority for maintenance of system: The Domestic Volunteer 
Service Act of 1973, 42 U.S.C. 4951 et seq., and the Peace Corps 
Act, Amended, 22 U.S.C. 2501 et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: To Federal, 
State and local government agencies and to private-sector employers 
with regard to any applicant’s eligibility and suitability for employ- 
ment. Other routine uses as stated in ACTION’s Preliminary state- 
ment published in FR Vol. 41, No. 238, Thursday, Dec. 9, 1976, 
pages 53940 and 53941, and FR Vol. 42, No. 114, Tuesday, June 14, 
1977, page 30412. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: __ 

Storage: Files are maintained in folders in metal file cabinets se- 
cured with three-way combination locks. 


Retrievability: Records are indexed in alphabetical order and by 
skill code category. 


Safeguards: All records are placed in combination-lock files when 
not in use and are locked during non-business hours. 


Retention and Disposal: Records in files are updated annually. If 
the subject of the file indicates a desire to remain in the system, the 
file is maintained for another year. Otherwise, the file is destroyed by 
burning or shredding. 


System manager(s) and address: Chief, Personnel Operations 
Branch, Personnel Management Division, ACTION, 806 Connecticut 
Avenue NW., Washington, D.C. 20525. 


Record source categories: Information contained in the system is 
obtained from the following sources: applications, resumes and relat- 
ed personnel forms furnished by the individual. 


System name: ACTION Information Gathering System—ACTION/ 
AF-32. 


System location: Office of Administrative Service/ACTION, 806 
Connecticut Avenue NW., Washington, D.C. 20525. 


Categories of individuals: (1) Persons serving in, having served in, 
or who are served by programs initiated by ACTION; (2) persons 
working with ACTION programs on a volunteer basis, and (3) the 
general public, i.e., in communities and areas (i) where ACTION 
programs are; (ii) where ACTION programs are proposed; and (iii) 
nationwide for media impact studies, post-service studies, etc. 

Categories of records in the system: The system will contain infor- 
mation necessary to provide statistical and analysis data in connection 
with agency activities including volunteer projects. The agency an- 
ticipates during the next year studies in such aeas as: Recruitment, 
impact of advertising campaigns or media on a given area; public 
awareness of proposed or existing programs; program effect in partic- 
ular demographic areas; impact of volunteer service on individuals 
after service; community awareness of program impact and vounteer 
programs on private sector volunteerism, etc. Individuals will be 
asked to complete a form and will be informed of the particulars of 
the study, i.e., the specific purpose of the study, who is conducting 
the study, the use of the information they submit; who has access to 
the records; provisions of the Privacy Act; the authority for collect- 
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ing the data; the effect of nondisclosure; the particular study title and 
the Privacy Act system of records identification number. 


This information may include names and addresses, relationships to 
a particular agency activity, age, race, education, ethnic background, 
employment history, family size and age groups, marital status, 
impact of an ACTION program on the individual or community, 
-type of service received, volunteer program interest area, effect of 
advertising on the individual. Although it is impossible to foresee all 
information which will be gathered for study the agency anticipates 
that such data may be collected. Subsystems of records may be set 
up for relatively short periods of time during the information gather- 
ing sage. However, the overall responsibility for these subsystems 
comes under the Administrative Services Division. Records will be 
retained only as long as needed for the study but statistical data may 
be retained after personal identifiers have been removed. 


Authority for maintenance of system: The Domestic Volunteer 
Service Act of 1973 (42 U.S.C. 4951, 5042 (13) and the Peace Corps 
Act, as amended (22 U.S.C. 2501, et seq.)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Data maintained in this 
system shall be used to enable the agency to carry out its authorized 
functions in connection with program and project evaluation as 
stated in the statement of general routine uses published in the pre- 
liminary statement set forth in 42 FR No. 182 at page 47439 para- 
graph-8 * * * “Information in any system may be used as a data 
source, for management information, for the production of summary 
descriptive statistics and analytical studies in support of the function 
for which the records are collected and maintained, or for related 
personnel management functions or manpower studies. Information 
‘may also be disclosed to respond to general requests for statistical 
information (without personal identification of individuals) under the 
Freedom of Information Act or the Privacy Act or to locate specific 
individuals for personnel research or other personnel management 
functions.” Initially, the information will be furnished by the individ- 
ual to the ACTION staff personnel or personnel performing the 
study on behalf of ACTION. Such records will be retained only as 
long as required to complete the work. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These files may be maintained in various fashions. Materi- 
al placed on computers shall be stored in disc packs with tape 
backup. All files shall in any event be maintained and filed in rooms 
or cabinets with manipulation proof combination locks which are not 
in immediate use. 


Retrievability: Files are retrievable through name or identifying 
number. 


Safeguards: Records in this system will be available only to appro- 
priate personnel, including staff or other individuals working on 
ACTION’s behalf, having a need for such records in the performance 
of their duties. 


. Retention and Disposal: Records in this system shall be maintained 
only so Jong as necessary to carry out the management survey or 
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other function for which they were collected and then shall either be 
destroyed or the information may be stored after removal of all 
personal identification. 


System manager(s) and address: Director, Administrative Services 
Division, ACTION, 806 Connecticut Avenue NW., Washington, 
D.C. 20525. 


Record source categories: Information will be obtained from the 
individual or persons dealing with ACTION programs. 


Notification procedure: Individuals wishing to see information in 
their records; inquire if this system of records contains information 
about them; or contest/correct information, should provide their 
name, any former name, date of birth, social security number, dates 
and type of record. Individuals should address their inquiries to: 
Director, Administrative Services Division, Office of Administration 
and Finance, ACTION, 806 Connecticut Avenue NW., Washington, 
D.C. 20525. Ali inquiries should have “Privacy Act Request” noted 
on the envelope. 


Record access procedures: See “Notification” above. 

Contesting record procedures: See “Notification” above. 

The following systems. have been revoked since the 1977 Compi- 
lation. 

Classified Document Security Violation File 

Theft of Employee Property File 

Domestic Full-Time Volunteer Legal File ; 

Peace Corps Applicant File for Period 1967 to June, 1974 


Conflict of Interest Records (Is covered under the Civil Service 
Commission CSC/Govt-2 “Confidential Employment and Financial 
Interest Statement” system of records.) 


AVAILABILITY OF 1977 COMPILATION 


“Privacy Act Issuances—i977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


LOCATION OF NOTICES IN 1877 COMPILATION 


Notices of this agency’s systems of records appear in Volume 1! of 
the 1977 Compilation at 47348 (42 FR 47348, September 20, 1977). 
The price of this Volume is six dollars and fifty cents. 

This is issued in Washington, D. C. on August 25, 1978. 


Jim Duke, 
Executive Officer. 


[FR Doc. 78-24576 Filed 9-5-78; 8:45 am] 
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EQUAL EMPLOYMENT OPPORTUNITY 
COMMISSION 


PRIVACY ACT OF 1974 
Republication of Privacy Act Systems of Records — 


Action: Publication of Third Annual Compilation of Privacy Act 
Systems of Records maintained by the Equal Employment Opportu- 
nity Commission. 

Summary: Publication of the Commission’s Annual Compilation as 
required by the Privacy Act of 1974, 5 U.S.C. 552a(e)(4) (Pub. L. 93- 
597) and the cancellation of the System of Records Under the Priva- 
cy Act designated “EEOC-10, Voluntary Program Skills Bank” and 
“EEOC-14, Day-Care Center Study Records.” 

Dates: Notice of this Compilation is effective September 6, 1978. 

For further information contact: Constance L. Dupre, Association 
General Counsel, Legal Counsel Division, EEOC, 2401 “E” Street 
NW., Washington, D.C. 202-634-6595. 

Supplementary information: A compilation of the Commission's 
Privacy Act systems of records was most recently published at 43 
FR 19634 (May 5, 1978). Since that publication, the following 
amendments to those systems of records have been made: 

1. The “Categories of Records” (i.e. information) maintained on 
participating attorneys in system EEOC-2, Attorney Referral List, 
was expanded in order to improve the effectiveness of the Attorney 
Referral Program (43 FR 30347, July 14, 1978). The additional infor- 
mation maintained includes: whether the attorney speaks a foreiga 
language fluently, whether the attorney has the capacity to engage in 
class action litigation, and whether the attorney. charges a consulta- 
tion fee. 

2. Notice is hereby given that the Commission has voted to cancel 
its system of records designated “EEOC-10, Voluntary Programs 
Skills Bank.” The system was published at 43 FR 19634 (May 5, 
1978). The records described under the heading “EEOC-10" were 
resumes or statements of personal qualifications voluntarily submitted 
by members of the general public and employees of the Federal 
Government to be inciuded within the skills bank. The Commission 
no longer maintains such records. Accordingly, the system is hereby 
cancelled, effective upon publication of this Annual Compilation of 
Privacy Act Systems of Records. The designation “EECC-10" is 
reserved. 

3. Notice is hereby given that the Commission has voted to cancel 
its system of records designaied “EEOC-14, Day Care Center Study 
Records.” The system was published at 43 FR 19634 (May 5, 1978). 
The records described under the heading “EEOC-14" consisted of 
information on those persons and their children who participated in 
the EEQC’s day-care center study program. The Commissien no 
longer maintains such records. Accordingly, the system is hereby 
cancelled, effective upon publication of this Annual Compilation of 
Privacy Act Systems of Records. The designation “EEOC-i4” is 
reserved. 

4. The systems of records of the Equal Employment Opportunity 
Commission published below are current as of September 6, 1978. 

Signed at Washington, D.C., this 21st day of August, 1978 

For the Commission 


Eleanor Holmes Norton, 
Chair. 
TABLE OF CONTENTS 
1. EEOC Privacy Act Systems of Records 
(a) EEQC—1, Reserved 
(b) EEOC—2, Attorney Referral List 
(c) EEOC—3, Charge of Discrimination Case Files 
(d) EEOC—4, Commissioners’ Biographical File 
(ec) EEOC—S, Correspondence and Congressional Inquiries 
(f) EEOC—6, Employee Aicoholism and Drug Abuse Records 
(g) EEOC—7, Employee Pay and Leave Records 
(h) EEOC—8, Employee Travel and Reimbursement Records 
(i) EEGC—%9, Labor-Management Negotiated Agreements 
(j) EEOC—10, Reserved ’ 
(k) EEOC—I11, Correspondence File 
(1) EEOC—12, Official Biographical File 
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(m) EEQC—13, Employee Performance, Effectiveness and 
Evaluation System 
(n) EEOC—14, Reserved 


Il. Appendix 

(A) List of Field Offices and Headquarters Offices for the Equal 
Employment Opportunity Commission. 

(B) Additional Routine Uses for Systems EEOC-2 


EEOC—1 (Reserved) 
EEOC—2 
System name: Attorney Referral List—EEOC. 

System location: All district offices (see appendix) 

Categories of individuals: Attorneys. . 

Categories of records in the system: Contains attorney's names, 
business addresses and telephone numbers, nature and amount of civil 
rights litigation experience, state and Federal bar admission; whether 
the attorneys have the capacity and desire to handle class actions; 
whether the attorneys charge consultation fees (and how much); 
whether the attorneys will waive the consultation fee; the types of 
fee arrangements the attorney will accept; and whether the attorne sys 
speak a foreign language fluently. 

ged for maintenance of system: 42 U.S.C. 2000c-4(g); 44 
U.S.C. 396(a) 

Routine uses of records sestetoinnd in the system, including catego- 
ries of users and the purposes of such uses: Used by EEOC personnel 
as a source of attorneys to whom charging parties can be referred to 
handle the litigation of their title VI complaints 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessiag, retaining, aad 
disposing of records in the system: 

Storage: Siored on prepared forms and 3 inch by 5 inch cards. 

Retrievability: Indexed alphabetically by names of the attorneys. 

Safeguards: Access to this system of records is restricted to EEOC 
disirict office personnel who have a legitimate use for the informa- 
tion contained therein. This system is stored in a filing cabinet. 

Retention and Disposal: Maintained until the Commission is notified 
that an attorney ro longer wishes to be included on the referral list. 
Upon such notification, records are destroyed by manual shredding. 

System manager(s) and address: The District Counsel at each 
EEOC district office (see appendix). 

Notification procedure: Inquiries concerning this system of recofds 
should be addressed to the system manager. [i is necessary to furnish 
the following information in order to identify the individual whose 
records are requested; (1) full name of the individual; (2) mailing 
address to which reply should be sent. 

Record access procedures: Same as the above. 

Contesting record procedures: Same as the above. 

Record.source categories: Attorneys. 

; EEOC—3 
Charge of Discrimination Case Files—EEOC. 


and 4-13. 


System name: 
System location: District office where the charge of discrimination 
was filed (see appendix). 


Categories of individuals: Any aggrieved individuals who charge 
that an unlawful employment practice -within the meaning of title VII 
of the Civil Rights Act of 1964, as amended, has been committed by 
an employer, employment agency, labor organization or joint labor- 
management apprenticeship committee. 

Categories of records in the system: Grievance filed by charging 
party alleging discrimination, original “communication, perfected 
charge, amended charge; copy of deferral letter to state; communica- 
tion requesting assumption of jurisdiction; receipt for copy of charge; 
receipt for notification of charge; analysis of deferral agency action 
or nonaction; charging party's statements and affidavits; report of 
initial and exit interviews; follow-up letter from charging party; state- 
menis and affidavits of charging party's witnesses; statement of re- 
spondent and respondent’s witnesses; respondent's statement of posi- 
tion; correspondence and documentation related thereto; documen- 
tary evidence gathered from respondent such as charging party's 
records of jobs and earnings, records of jobs and earnings of co- 
workers, seniority list, job titles and an analysis of such documents; 
affidavits or statements of any additional witnesses interviewed and 
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copies of any documents submitted by them; observations made on a 
tour of respondent's facilities, organizational charts, diagrams, sum- 
maries of comments made by employees regarding work facilities, 
EEO data, EEO Report forms; community background data such as 
racial and ethnic composition, education level by minority group 
status and sex, average income by minority status and sex, and 
history of employment relationships; collective , bargaining ‘agree- 
ments when relevant to the issue and related supplements or modifi- 
cations to the contracts; copies of any subpoenas issued, and any 
petitions to modify or revoke; copies of any temporary restraining 
orders issued to seek preliminary relief in the case; investigator's 
notices and, analysis of data; Decisions and Letters of Determination; 
conciliation agreements; statements or affidavits of additional wit- 
nesses contacted in connection with the investigaion made; and any 
additional evidence gathered during the course of the- investigation. 


Authority for maintenance of system: 5 U.S.C. 301; 42 U.S.C. 2000e- 
5, -8, and -9; 44 U.S.C. 396(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of this system 
of records is to provide for the federal prohibition against employ- 
ment discrimination in the private and pubic sector based on race, 
color, religion, sex or national origin. The records are the official file 
to be utilized by authorized EEOC personnel, including investigators, 
conciliators, attorneys, research assistants and analysts, Commissicn- 
ers, Compliance personnel and Regional and District Directors, in 
making an official determination regarding the validity of the charge 
of discrimination and as supportive material for any cases which are 
subsequently conciliated, or litigated by the EEOC or the Depart- 
ment of Justice. Other uses include the following: (1) to conduct 
compliance reviews with local, State and Federal agencies, such as 
the Office of Federal Contract Compliance, Department of Justice, 
Department of Labor, Office of Revenue Sharing of the Treasury 
Department, Law Enforcement Assistance Administration, and other 
Federal agencies as may be appropriate or necessary to carrying out 
the Commission’s functions under the title (see 42 U.S.C. 2000e- 
4(g)(1), 8 (b) and (d)); (2) sharing information contained in these 
records with State and local agencies administering State or local fair 
employment practices laws (see 42 U.S.C. 200Ue-4(g)(1), 8 (b) and 
‘(d)); (3) sharing information in case files with the following persons(s) 
in contemplation of or in connection with title VII litigation: 


(a) Charging Parties and their attorneys; 

(b) Aggrieved. persons in case files involving Commissioner 
Charges and their attorneys provided that such persons have been 
notified of their status as aggrieved persons pursuant to section 
1601.25(c) of the Commission’s Procedural Regulations; 

(c) Persons or organizations filing on behalf of an aggrieved 
person, provided that the aggrieved person has given written authori- 

zation to the person who filed on his or her behalf to act as the 
aggrieved person’s agent for this purpose and their attorneys; 

(d) Employees of Commission-funded groups such as the Mexican- 
American Legal Defense and Education Fund and Lawyer's Com- 
mittee for Civil Rights Under Law for: the purpose of reviewing 
information in case files to determine the appropriateness of referral 
to private attorneys as a service to charging parties, provided that 
the Commission-funded. group is reviewing the information at the 
request of the charging party; 


(e) Respondents and their attorneys, provided that the charging - 


party or aggrieved person has filed suit under Title VII; and (4) 
cooperating with private Title VII litigants and prospective Title VII 
litigants by allowing, when requested, access to information in other 
case files involving the same respondent, provided that the informa- 
tion in the other case files is relevant or material to the private 
litigant’s case. 

Disclosure of the status of the processing of a charge of employ- 
ment discrimination may be made to. a Congressional office from the 
record of an individual in response to an inquiry from the Congres- 
sional office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Maintained in file folders, tape and computer print-outs. 

Retrievability: Cross-indexed by charging party name, respondent 
name, and charge number; may be retrieved by any of the above 
three indexes. 

Safeguards: Records are handled by authorized personnel of the 
Equal Employment Opportunity Commission and others; see routine 
uses. Premises are locked when authorized personnel are not on duty 
Periodic security checks and emergency planning. 

Retention and Disposal: Case files which are received in the. Office 
of Compliance and the Office of General Counsel are returned to 
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their respective field offices. Files are retired to Federal Records 
Center one year after the year of the last action, including action in, 
the federal- courts or the last compliance. review (the final report 
submitted by the respondent after conciliation to indicate compli- 
ance); destroyed after three additional years, except landmark cases, 
which are retained. 


System manager(s) and address: District Director of the fi eld Office 
where charge was filed. 


Systems exempted from certain provisions of the Act: System is 
ommp under § U.S.C. 552a(k}(2). 


EEOC—4 
System name: Commissioners’ Biographical File—EEOC 


System location: Office of Congressional Affairs, Equal Employ- 
ment Opportunity Commission, 2401 E Street, N.W., Washington, 
D.C. 20506. 


Categories of individuals; Current and former Commissioners of 
EEOC 

Categories of records in the system: Includes name, date and place 
of birth, education and employment histories, Congressional confir- 
mation hearing transcript, speeches, and publications. 

Authority for maintenance of system: 44 U.S.C. 396(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by the staff of the 
Office of Congressional Affairs to answer public and Congressional 
inquiries regarding EEOC Commissioners. ~ 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Stored on paper. 


Retrievability: Indexed alphabetically by last name of the Commis- 
sioner. 


Safeguards: Stored in standard file cabinet’. Available to office 
employees and Commissioners. 


Retention and Disposal: Maintained indefinitely. 


System manager(s) and address: Director, Office of Congressional 
Affairs, Equal Employment Opportunity Commission, 2401 E Street 
NW., Washington, D.C. 20506. 


Notification procedure: Inquiries concerning this system of records 
should be addressed to the system manager. All inquiries should 
furnish the full name of the individual, and the mailing address to 
which the reply should be mailed. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: The Commissioner to whom the record 
pertains, publications, and original data generated by the Commis- 
sion. 


EEOC—5 
System name: Correspondence and Congressional Inquiries—EEOC 


System location: Office of Congressional Affairs, Equal Employ- 
ment a Commission, 2401 E Street NW., Washington, 
D.C. 205 


aaa of: individuals: Current and former EEOC employees, 
charging parties, members of the general public. 


Categories of records in the system: Includes name of inquiring 
individuals and information submitted by them; date inquiry received; 
date response due; to whom inquiry assigned; date response sent out; 
issue raised in the inquiry. 


Authority for maintenance of system: 44 U.S.C. 396(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used (a) as a control of 
incoming correspondence, a record file as to the nature and status of 
the correspondence, a reference of assignment for outgoing response, 
a reference to previous correspondence on the same subject; and (b) 
to avoid duplication of responses and to assure a reply to Congres- 


‘sional inquiries. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: Stored in loose-leaf notebooks and on control slips. 


Retrievability: Indexed numerically by date of incoming letter and 
alphabetically by name of the inquiring member of Congress and 
inquiring party. 

Safeguards: Stored in standard file cabinets. Access to the records 
of daily incoming and outgoing correspondence is limited to office 
employees. Records of these files are stored in locked desk drawers. 


Retention and Disposal: Retained for six months after completion of 
necessary action, then destroyed manually. Material relating to spe- 
cific subjects becomes part of the subject's official file. 


System manager(s) and address: Director, Office of Congressional 
Affairs, Equal Employment Opportunity Commission, 2401 E Street, 
NW., Washington, D.C. 20506. 


Notification procedure: Individuals wishing to know whether infor- 
mation about them 1s maintained in this system of records should 
address inquiries to the system manager. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: Correspondence from members of Con- 
gress and their staffs, charging parties, members of the general 
public, and data generated within the Commission. 


EEOC—6_ 
System name: Employee Alcoholism and Drug Abuse Records—EEOC. 


System location: Equal Employment Opportunity Commission, 
2401 E Street NW., Washington, D.C. 20506, regional and district 
offices and regional litigation centers (see appendix). 


_Categories of individuals: Current and former employees of EEOC. 


Categories of records in the system: Contains information relating to 
individuals who are referred to the Public Health Service, other 
agency operating health facilities, alcoholic and drug abuse treatment 
and/or rehabilitation centers, and private physicians. 


Authority for maintenance of system: 5S U.S.C. 301; 5 U.S.C. 7901; 
42 U.S.C. 218; 44 USC. 396(a); 29 CFR 1510; 45 CFR 57.1 et seq.; 
38 FR, Part 1401, CSC FPM Letters No. 792-6 and -7; Bureau of the 
Budget Circular A-68, August 28, 1964; Bureau of the Budget Circu- 
lar A-72, June 18, 1965. 


Routine uses of records maintained in the system, including catego- 
ries of, users and the purposes of such uses: Used by authorized 
personnel of the EEOC Headquarters, regional and district offices, 
personnel division upon the individual's request; by governmental 
personnel for purposes of attaining benefits; for disclosure in connec- 
tion with judicial or administrative proceedings; for disclosure to 
medical personnel to meet a medical emergency; for disclosure to 
qualified personnel for purposes of research, audits, or program eval- 
uation; for disclosure of a minor patient to his/her parents under the 
guidelines set forth in 21 CFR, Part 140. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

‘ Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in file folders. 


Retrievability: manent by the names of the persons on whom they 
are maintained. 


Safeguards: ia to and use of these records are limited to those 
persons whose official duties require such access. Personnel screening 
is employed to prevent unauthorized disclosure. HM Individual 
health record card: six years after last entry. Log of visit to facility: 
if summarized, three months after last entry; if not summarized, two 
years after last entry. Health record case files, related forms, corre- 
spondence and papers which document employee medical history 
except pre-employment health qualification placement records, dis- 
ability retirement exams, and fitness for duty examinations which 
become a part of the OPF (Standard Form 66) upon separation, are 
maintained for a period of six years after date of last entry. 

System manager(s) and address: Director af Personnel, Equal Em- 
ployment Opportunity Commission, 2401-E Street NW., Washington, 
D.C. 20506. District and Regional Directors, and Regional Attor- 
neys, EEOC district and regional locations (see appendix). 

Notification procedure: Individuals who have been referred to 
PHS, or other agency operating health facilities are aware of that 
fact and any inquiries concerning this system should be addressed to 
the Director of Personnel, headquarters, or the District or Regional 


NOTICES 


Directors and Regional Attorneys at the district and regional loca- 
tions where individual is currently employed. Individuals should pro- 
vide their full name, date of birth, and social security number. 
Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record ‘source categories: The individual to whom the record per- 
ytains; private physicians; medical institutions; Veterans Administra- 
tion benefits program; office of workers’ compensation programs; pay 
and leave allowance cards; health benefits records system; CSC per- 
sonnel management evaluation and audit record system. 


EEOC—7 
System name: Employee Pay and Leave Records—EEOC. 
System location: All locations listed in appendix. 
Categories of individuals: Current and former employees of EEOC. 


Categories of records in the system: Time and attendance cards and 
forms; leave records (employee name, branch or office, pay period 
ending, leave and overtime used during the pay period); requests for 
leave (earned or advance) or leave of absence; requests for an au- 
thorization of overtime; annual attendance record (indicates name, 
social security number, service computation date, hours and dates 
worked and taken as leave, pay plan, salary and occupation code, 
grade, leave earned and used); bond issuance and bond balance. 

— for maintenance of. system: 5 U.S.C. 301; 44 U.S.C. 
a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: May be used by authorized 
EEOC personnel to keep a daily record of leave and overtime ac- 
quired and used; as a basis for maintaining an employee's official time 
card; and as a counseling aid for employees and to assist in evaluat- 
ing an employee's performance. 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Routine uses of records maintained in this system include provid- 
ing a copy of an employee’s Department of the Treasury Form W-2, 
Wage and Tax Statement, to the State, city, or other local jurisdic- 
tion which is authorized to tax the employee’s compensation. The 
record will be provided in accordance with a withholding agreement 
between the State, city, or other local jurisdiction and the Depart- 
ment of Treasury pursuant to 5 U.S.C. 5516, 5517, or 5520, or in the 
absence thereof, in response to a written request from an appropriate 
official of the taxing jurisdiction to the Chairman. The request must 
include a copy. of the applicable statute or ordinance authorizing the 
taxation of compensation and should indicate whether the authority 
of the jurisdiction to tax the employee is based on place of residence, 
place of employment, or both. 

Pursuant to a withholding agreement between a city and the De- 
partment of the Treasury (5 U.S.C. 5520), copies of executed city tax 
withholding certificates shall be furnished the city in response to a 
written request from an appropriate city official to the Chairman. 

In the absence of a withholding .agreement, the social security 
number will be furnished only to a. taxing jurisdiction which has 
furnished this agency with evidence of its independent authority to 
compel disclosure of the social security number, in accordance with 
Section 7 of the Privacy Act, 5 U.S.C. 552a, Pub. L. 93-579. 

Records maintained in this system may be disclosed, as necessary, 
to employees of the Educational Systems Corporation for research 
purposes only to study the effects of providing day-care services on 
the job productivity and worker satisfaction of Commission employ- 
ees. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Stored on prepared forms and on punched and unpunched 
cards. 


Retrievability: Indexed alphabetically by name, social security 
number, and/or chronologically by event and name. 

Safeguards: Access to and use of these records are limited to those 
persons whose official duties require such access. Personnel screening 
is employed to prevent unauthorized disclosure. Files are stored in 
standard cabinets, safes and secured rooms. 


Retention and Disposal: Maintained from three months to one year. 
They are then manually destroyed. 

System manager(s) and address; Director of each Commission 
Office or Division at headquarters; Regional and District Directors 
(see appendix). e 


Notification procedure: Employees of the Commission wishing. to 
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know whether information about them is maintained in this system of 
records should address inquiries to the Director of the Office or 
Division where employed or to the District or Regional Director if 
employed at a field installation (see appendix). Former employees 
separated from the Commission and no longer in the federal service 
should address all inquiries to the National Personnel Records 
Center, General Services Administration, 111 Winnebago Street, St. 
Louis, Missouri 63118. The individual should provide his or her full 
name, date of birth, social security number and mailing address. 

Record access procedures: Same as the above. 

Contesting record procedures: Same as the above. 


Record source categories: Official personnel folders, data submitted 
by employees, and data submitted by the offices where the individ- 
uals are or were employed. 


_ EEOC—8 
System name: Employee Travel and Reimbursement Records. 


System location: EEOC Headquarters, 2401 E Street NW., Wash- 
ington, D.C. 20506. 

Categories of individuals: Current and former EEOC employees. 

Categories of records in the system: Includes travel orders, records 
of travel advances, amounts owed the agency by employees for 
travel and other purposes, amounts payable to the employee for 
travel and other purposes, payments made to the employees for 
travel and other reimbursable transactions and a record of the differ- 
ence between the cost of official travel as estimated in the travel 
order and the amount actually expended by the employee. 


Authority for maintenance of system: 31 U.S.C. 66a, 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by authorized 
personnel in the Financial Services Division at headquarters as a 
record of planned and completed travel expenses; as a justification of 

overnment travel disbursements; and to record accounts receivable 
rom and payable to the government for accounts advanced to the 
employee or owed to the employee for official travel and other 
purposes. 

Policies and practices for storing, onde, accessing, retaining, and 
disposing of records in the system: 

Storage: Stored on magnetic tape. 


Retrievability: Indexed by an assigned. employee code. 


Safeguards: Access to any information maintained therein is limited 


to employees whose official duties require such access. 

Retention and Disposal: The records are maintained for the current 
fiscal year and two preceding fiscal years. They are then retired to 
the Federal Records Center. ; 

System manager(s) and address: Chief, Financial Services Division, 
EEOC, 2401 E Street NW., Washington, D.C. 20506. 

Notification procedure: Inquiries concerning this system of records 
should be addressed to the System manager. It is necessary to furnish 
the following information (1) name (2) social security number (3) 
mailing address to which the response is to be sent. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 


Record source categories: Bills, receipts, and claims presented by 
employees and original data generated by the Commission. 


EEOC—9 
System name: Labor-Management Negotiated Agreements—EEOC. 
System location: Equal Employment Opportunity Commission, 
> E Street NW., Washington, D.C. 20506. Regional and district 
Offices. 
Categories of individuals: Current and former employees of EEOC. 


Categories of records in the system: Contains information or docu- 
ments relating to the Commission’s labor-management relations pro- 
gram, including information and decisions by the Department of 
Labor, Impasses Panel, and Federal Labor Relations Council. 


Authority for maintenance of system: 5 U.S.C. 301; 5 U.S.C. 7001; 
44 U.S.C 396(a); Lloyd-LaFollette Act of 1912; Executive Order 
11491, as amended; 5 CFR 711.101-711.102. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by authorized EEOC 
personnel to respond to inquiries or requests from parties to the 
negotiated agreement; inquiries from other federal agencies; a court 
subpoena or to refer to a District Court; requests by parties having 
standing under. Executive Order 11491, as amended; and in a pro- 
ceeding authorized by Executive Order 11491, as amended. 
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Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in file folders, binders, and on index cards. 

Retrievability: Indexed by subject matter and the names of parties 
involved. 

Safeguards: Limited to individuals whose official duties require 
access and the parties having a ae in a particular labor-manage- 
ment proceeding. 

Retention and Disposal: Maintained up to five years and sent to the 
National Archives. 


System manager(s) and address: Director of Personnel, Equal Em- 
ployment Opportunity Commission, 2401 E Street NW., Washington, 
D.C. 20506. District and Regional Directors at regional and district 
offices (see appendix). 

Notification procedure: Employees and former employees of EEOC 
wishing to know whether information about them is maintained in 
this system of records should address inquiries to the Director of 
Personnel, at the above address, if they are or were employed at 
headquarters, Washington, D.C. or to the District and. Regional Di- 
rectors at the installation where the individual is or was employed 
(see appendix). The individuals should provide their full name, date 
of birth and social security number. 

Record access procedures: Same as the above. 

Contesting record procedures: Same as the above. 


Record source categories: The individual to whom the record per- 
tains; members of the bargaining unit; EEOC officials whose official 
duties require access to the records; authorized officials from the 
Department of Labor, Civil Service Commission, Federal Mediation 
and Conciliation Service, Federal Labor Relations Council, Federal 
Service Impasses Panel, and other third parties to disputes resolution, 
including arbitrators; other federal agencies having a standing in the 
Commission’s dispute or requesting information; research groups; 
courts and information; research groups; courts and litigation; the 
Congress upon request. 


EEOC—10 (Reserved) 
EEOC—11 
System mame: Correspondence File—EEOC. : 

System location: Seattle District Office and Chicago District Office 
(See Appendix). 

Categories of individuals: Charging parties, applicants for employ- 
ment and members of the general public. 

Categories of records in the system: Includes name of inquiring 
individuals and information submitted by them; date inquiry received; 
date response sent out; issue raised in the inquiry; to whom inquiry 
assigned. 

Authority for maintenance of system: 44 U.S.C. 396(a). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used (a) as a control of 
incoming correspondence, a record file as to the nature and status of 
the correspondence, a reference of assignment for outgoing response, 
a reference to previous correspondence on the same subject; and (b) 
to avoid duplication of responses and to assure a reply to all those 
who have sent inquiries to this office. : 

Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 


Policies and practices for storing, retrieving, accessing, wotehaiag, and 
disposing of records in the system: 


Storage: These records are stored on paper in file folders. 

Retrievability: This system is indexed numerically by date of inqui- 
ry and alphabetically by name of inquirer for each yearly quarter. 

Safeguards: The files are stored in locked file cabinets. Access to 
the files is limited to office employees. 

Retention and Disposal: Retained for one (1) year after completion 
of necessary action, then destroyed manually. 

System manager(s) and address: Director, Seattle District Office, 
Equal Employment Opportunity Commission, Times Square Build- 


‘ ing, 4th Floor, 414 Olive Way, Seattle, Washington 98101. 


Notification procedure: Inquiries concerning this system of records. 
should be addressed to the system manager. It is necessary to furnish 
the following information in order to identify the individual whose 
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records are requested: (1) full name of the individual, (2) mailing 
address to which reply should be mailed, (3) date(s) of correspon- 
dence. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: Correspondence from charging parties, 
applicants for employment and the general public. 


, EEOC—12 
System name: Officials’ Biographical File—EEOC. 


System location: Office. of Public Affairs, Equal Employment Op- 
portunity Commission, Columbia Plaza, 2401 E Street NW., Wash- 
ington, ‘D.C. 

Categories of individuals: Current and past EEOC officials. 


Categories of records in the system: Includes name, date and place 
of birth, education and employment histories, job duties, past experi- 
ences. 


Authority for maintenance of system: 44 U.S.C. 396(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by the staff of the 
Office of Public Affairs to answer public inquiries regarding EEOC 
officials. 


Disclosure may be made to a congressional office from the record 
of an individual in response to an inquiry from the congressional 
office made at the request of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: These records are stored on paper in file folders. 


Retrievability: This system is indexed alphabetically by last name 
of official. 


Safeguards: The files are stored in a standard file cabinet which is 
available to office employees. 


Retention and Disposal: Maintained indefinitely. 


System. manager(s) and address: Director, Office of Public Affairs, 
Equal Employment quae Commission, 2401 E Street NW., 
Washington, D.C. 20506 


Notification spain Inquiries concerning this system of records 
should be addressed to the system manager. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested: (1) full name of the individual, (2) mailing 
address to which reply should be mailed. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: The official to whom the information 
pertains. 


EEOC—13 


System name: Employee Performance, Effectiveness and Evaluation 
System. 


System location: Dallas Regional Office and District Offices within 
the Dallas Region. (See office addresses at 40 FR 39222, August 27, 
1975.) 


Categories of individuals; Equal Employment Specialists employed 
within the Dallas Region. 

Categories of records in the system: Names of employees, dates of 
evaluations, file numbers of compliance files evaluated, and categori- 
zation and description of any errors or deficiencies in the investiga- 
tion or conciliation, job title and/or grade, and tabulation of units of 
work completed, and quality control data. 

Authority for maintenance of system: 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by Dallas Regional 
Director, District Directors and Deputy Directors of District Offices 
within the region for assignment making, for employee evaluation of 
error patterns, for definition of training needs, and for identification 
of problems which may be corrected by changing procedures. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: These records are stored on paper and prepared forms in 
file folders. 


Retrievability: This system is indexed alphabetically by-the last 
name of employee or numerically by employee code. 


NOTICES 


Safeguards: The files are locked in file cabinets or stored in desk 
drawers. Access is limited to Commission employees whose official 
duties require access. 


Retention and Disposal: Records are retained for two years after 
preparation or until completion of any grievance, complaint, award, 
or other action, adverse or otherwise, which may require their reten- 
tion for longer than two years. They are then destroyed. 


System manager(s) and address: Director, Dallas Regional Office 
and Directors of the District Offices within the Dallas Region. (See 
addresses of offices published at 40 FR 39222, August 27, 1975.) 


Notification procedure: Inquiries concerning this system of records 
should be addressed to the system manager. It is necessary to furnish 
the following information in order to identify the individual whose 
records are requested: (1) the full name of the individual; (2) the 
district office where the individual is or was employed; (3) social 
security number; (4) the address to which the response should be 
sent. 


Record access procedures: Same as the above. 
Contesting record procedures: Same as the above. 


Record source categories: Work units are submitted by employees. 
Analyses are made of employees’ and supervisors’ performance by 
supervisors and District Director, respectively. 


EEOC—14 (Reserved) 
Appendix A 


ATLANTA REGION 


Atlanta Regional Office 

Citizens Trust Bldg., Suite 1150 
75 Piedmont Avenue, N. E 
Atlanta, Georgia 30303 

Atlanta Regional Litigation Center 
1389 Peachtree Street, N. E. 
Atlanta, Georgia 30309 

Atlanta District Office 

Citizens Trust Bidg. 10th Floor 

75 Piedmont Avenue, N. E. 
Atlanta, Georgia 30303 
Birmingham District Office 

2121 8th Avenue, North, Room 824 
Birmingham, Alabama 35203 
Charlotte District Office 

411 North Tryon Street, 2nd Floor 
Charlotte, North Carolina 28202 
Jackson District Office 

200 E. Pascagoula St. 

Petroleum Bidg., 5th Floor 
Jackson, Mississippi 39201 
Memphis District Office 

The Dermon 1 Bldg., Suite 1004 
46 North Third Street 

Memphis, Tennessee -38103 
- Miami District Office 

Dupont Plaza Center 

Suite 414 

300 Biscayné Boulevard Way . 
Miami, Florida 33131 


CHICAGO REGION 
Chicago Regional Office 
230 S. Dearborn St. 
Room 2641 
Chicago, Illinois 60604 
Chicago Regional Litigation Center 
55 E-Jackson Blvd. 
Room 1401 
Chicago, Illinois 60605 
Chicago District Office 
Federal Building, Room 234 
536 South Clark Street 
Chicago, Illinois 60605 
Cincinnati District Office 
Federal Building, Room 7019 
550 Main Street 
Cincinnati, Ohio 45202 
Cleveland District Office ., 
Engineers’ Building, Room 402 
1365 Ontario Street 
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Cleveland, Ohio 44114 

Detroit District Office 

Federal Bldg. & Old Courthouse 
231 W. Lafayette St., Room 461 
Detroit, Michigan 48226 
Indianapolis District Office 
Federal Building 

U.S. Courthouse 

46 East Ohio Street, Room 456 
Indianapolis, Indiana 46204 
Milwaukee District Office 
Veterans Administration Bldg. 
342 North Water Street, 6th Floor 
Milwaukee, Wisconsin 53202. 


DALLAS REGION 


Dallas Regional Office 
1100 Commerce Street, Room.7811 
Dallas, Texas 75242 
Dallas District Office 
Corrigan Tower 
212 N. St. Paul 
Dallas, Texas 75216 
Albuquerque District Office 
Western Bank Building 
Suite 1515 
505 Marquette Avenue, NW. 
Albuquerque, New Mexico 87101 
Houston District Office 
Federal Building, Room 1101 
2320 LaBranch 

- , Houston, Texas 77004 
New Orleans District Office 
Hale Boggs Fed. Bldg. 
500 Camp Street, Room 1007 
New Orleans, Louisiana 70130 
San Antonio District Office 
727 E. Durango, Suite B-601 
San Antonio, ‘Texas 78200 


KANSAS CITY REGION 
Kansas City Regional Office 
601 East 12th Street, Room 113 
Kansas City, Missouri 64106 . 
Kansas City: District Office 
1150 Grand, Ist floor 
Kansas City, Missouri 64106 
St. Louis District Office 
1601: Street 
St. Louis, Missouri 6310! 


NEW YORK REGION 
New York Regional Office 
26 Federal Plaza, Room 1615 
New York, New York 10007 
New York District Office 
90 Church Street, Room 1301 
New York, New York 10007 
Boston District Office 
150 Causeway Street, Suite 1000 
Boston, Massachusetts 02114 
Buffalo District Office 
One West Genesee Street, Room 320 
Buffalo, New York 14202 
Newark District Office 
744 Broad St. 
Room 502 
‘Newark, New Jersey 07102 


PHILADELPHIA REGION 
Philadelphia Regional Office 
127 North 4th Street, 3rd Floor 
Philadelphia, Pennsylvania 19106 
Philadelphia Regional Litigation Center 
127 North 4th Street, Suite 200 
Philadelphia, Pennsylvania 19106 
Philadelphia District Office 
219 North Broad Street, 2nd Floor 
Philadelphia, Pennsylvania 19107 
Baltimore District Office 
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Rotunda Building, Room 210 
711 West 40th Street 
Baltimore, Maryland 21211 
Pittsburgh District Office 
Federal Building, Room 2038A 
1000-Liberty Avenue 
Pittsburgh, Pennsylvania 15222 
Washington District Office 
1717 H Street NW., Suite 402 
Washington, D.C. 20006 


SAN FRANCISCO REGION 
San Francisco Regional Office 
300 Montgomery Street, Suite 740 
San Francisco, California 94104 
San Francisco Regional Litigation Center 
Grosvenor Plaza, Suite 1010 
. 1390 Market Street 

San Francisco, California 94102 
San Francisco District Office 
Grosvenor Plaza, 3rd Floor 

1390 Market Street 

San Francisco, California 94102 
Denver Regional Litigation Center 
1513 Stout Street, 6th Floor 
Denver, Colorado 80202 

Denver District Office 

Columbia Building, 2nd Floor 
1845 Sherman Street . 

Denver, Colorado 80202 

Los Angeles District Office 

3255 Wilshire Blvd. 

9th Floor 

Los Angeles, California 90010 
‘Phoenix District Office 

201 N. Central Ave. 

Suite 1450 

Phoenix, Arizona 85073 

Seattle District Office 

Times Square Building, 4th Floor 
415 Olive Way 

Seattle, Washington 98101 


HEADQUARTERS OFFICES 
EQUAL EMPLOYMENT OPPORTUNITY 
COMMISSION 
2401 E Street NW. 
Washington, D.C. 20506 

OFFICE OF THE CHAIR 
OFFICE OF THE VICE CHAIRMAN 
OFFICE OF THE COMMISSIONERS 
OFFICE OF THE EXECUTIVE DIRECTOR , 
OFFICE OF THE EQUAL EMPLOYMENT OPPORTUNITY 
OFFICE OF INTERNAL AUDIT 
OFFICE OF CONGRESSIONAL AFFAIRS 
OFFICE OF PUBLIC AFFAIRS 
OFFICE OF GENERAL COUNSEL 
OFFICE OF POLICY IMPLEMENTATION 
OFFICE OF SYSTEMIC PROGRAMS 
OFFICE OF PROGRAM PLANNING AND EVALUATION 
OFFICE OF GOVERNMENT EMPLOYMENT 
OFFICE OF FIELD SERVICES 
OFFICE GF SPECIAL PROJECTS AND PROGRAMS 
OFFICE OF ADMINISTRATION 
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Appendix B 
Additional Routine Uses for Systems EEOC—2 and 4-13 


The following “routine uses” were adopted by the Equal Employ-- 


‘ment Opportunity Commission for systems EEOC—2, and 4-13 at 42 
FR 69 (January 3, 1977): 

1. In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a “routine use,” to the appro- 
priate agency, whether Federal, State, local or foreign, charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula- 
tion or order issued pursuant thereto. 

2. A record from this system of records may be disclosed as a 
“routine use” to'a Federal, State or local agency maintaining civil, 
criminal or other relevant enforcement information or other pertinent 
information such as current licenses, if necessary, to obtain informa- 
tion relevant to an agency decision concerning the hiring or retention 


of any employee, the issuance of a security clearance, the letting of a 
contract or the issuance of a license, grant or other benefit. 

3. A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation or the issuance of a license, 
grant or other benefit by the requesting agency, to the extent that the 
information is relevant and necessary to the requesting agency’s deci- 
sion in the matter. . 

4. A record from this system of records may be disclosed to an 
authorized appeal grievance examiner, formal complaints examiner, 
equal employment opportunity investigator, arbitrator or other duly 
authorized official engaged in investigation or settlement of a griev- 
ance, complaint, or appeal filed by an employee. A record from this 
system of records may be disclosed to the United States Civil Service 
Commission in accordance with the agency’s responsibility for evalu- 
ation and oversight of Federal personnel management. 

5. A record from this system of records may be disclosed to 
officers and employees of the General Services Administration in 
connection with administrative services provided to this agency 
under agreement with GSA. 
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[6325-01] 


FEDERAL LABOR RELATIONS COUNCIL 
AND FEDERAL SERVICE IMPASSES 
PANEL 


PRIVACY. ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: Federal Labor Relations Council and Federal Service 
Impasses Panel. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act of 1978. ; 

For further information contact: Robert J. Freehling, 632-6264. 


Approval of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
August 16, 1978. 
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1977 Compilation Up-To-Date 
Information about this agency’s systems of records that appears in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date. Since publication of the 1977 Compilation, this agency has 
made no changes to its systems of records. 


Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the-central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular’ 
record system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of records appear in Volume | of 
the 1977 Compilation at page 47402 (42 FR 47402, Sept. 20, 1977). 
The price of this Volume is six dollars and fifty cents.. 


Dated: August 24, 1978. 
By the Federal Labor Relations Council. 


Henry B. Frazier III, 
Executive Director. 


By the Federal Service Impasses Panel. 
. Howard W. Solomon, 
Executive Secretary. 
[FR Doc. 78-24578 Filed 9-5-78; 8:45 am] 
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[6820-34] | 


GENERAL SERVICES ADMINISTRATION 
~ PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: General Services Administration. ; 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records that they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act of 1978. . 

For further information contact: Mr. William Hiebert, Records 
Management Branch, Paperwork Management Division, 202-566- 
0673. : 


Approval of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July 13, 1978. Published below is a list of the systems of records that 
this agency has deleted and the full text of systems of records that 
this agency has amended since publication of the 1977 Compilation. 

1. The following systems of records are deleted as it has been 
determined that the systems either do not contain personal informa- 
tion subject to the provisions of the Privacy Act or that any personal 
information in the systems is not retrieved by a personal identifier: 

a. Work Measurement, Performance, and Analysis Systems GSA/ 
FSS-2 (23-00-0084). 

b. Project Control, Assignment, and Reporting Systems GSA/FSS- 
3 (23-00-0085). 

c. Work Record Systems GSA/FSS-11 (23-00-0093). 

2. The following systems of records are deleted as it has been 
determined that the systems of records are covered by and duplica- 
tive of the Civil Service Commission’s systems of records CSC/ 
GOVT-1, Appeals, Grievances, and Complaint Records; CSC/ 
GOVT-3, General Personnel Records; and/or CSC/GOVT-S5, Re- 
cruiting, Examining, and Placement Records: 

a. Employee Appraisal Files GSA/OAD-2 (23-00-0002). 

b. Incentive Awards Files GSA/OAD-S5 (23-00-0005). 

c. Disciplinary Action and Appeal and Grievance Files GSA/ 
OAD-8 (23-00-0008). ; 

d. Staffing Activities Records GSA/OAD-10 (23-00-0010). 

e. Trainee Program Records GSA/OAD-13 (23-00-0013). 

f. Record of Formal Training GSA/OAD-14 (23-00-0014). 

g. Processing and Records Files GSA/OAD-18 (23-00-0018). 

h. Test Materials GSA/OAD-20 (23-00-0020). 

i. Discrimination Complaint File GSA/OAD-35 (23-00-0038). 

3. The system of records, Fund Raising Campaign Files GSA/ 
OAD-3 (23-00-0003), is deleted. The system of records contains sta- 
tistics only. Lists of individuals showing the amounts of their contri- 
butions are not prepared. 

4. The system of records, Key Personnel Directory and Key Con- 
tact Card GSA/FSS-14 (23-00-0099), was deleted on November 2, 
1977 (42 FR 5735). 

5. A new general routine use was added to the appendix following 
the GSA notices of systems of records on May 23, 1978 (43 FR 
22242). The routine use covered disclosures of information from the 
nae — of records to agents of GSA. The revised appendix is 
as follows: 


Appendix 


_The following routine use statements will. apply to General Ser- 
vices Administration notices where indicated: 


Routine Use—Law Enforcement 


In the event that a system of records maintained by this agency to 
carry out its functions indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the appropri- 
ate agency, whether Federal, State, local, or foreign, charged with 
the responsibility of investigating or prosecuting such violation or 


_ NOTICES 


, 
\ 


charged with enforcing or implementing the statute or rule, regula- 
tion, or order issued pursuant thereto. 


Routine Use—Disclosure When Requesting Information 


A record from this system of records may be disclosed as a routine 
use to a Federal, State, or local agency maintaining civil, criminal, or 
other relevant enforcement information or other pertinent informa- 
tion such as current licenses, if necessary to obtain information rele- 
vant to an agency decision concerning the hiring or retention of an 
employee, the issuance of a security clearance, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit. 


Routine Use—Disclosure of Requested Information 


A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 


Routine Use—Grievance, Complaint, Appeal 


A record from this system of records may be disclosed to an 
authorized appeal or grievance examiner, formal complaints examin- 
er, equal employment opportunity investigator, arbitrator, or other 
duly authorized official engaged in investigation or settlement of a 
grievance, complaint, or appeal filed by an employee. A record from 
this system of records may be disclosed to the United States Civil 
Service Commission in accordance with that agency’s responsibility 
for evaluation of Federal personnel management. 

To the extent that official personnel records in the custody of 
GSA are covered within systems of records published by the Civil 
Service Commission as Government-wide records, those records will 
be considered as a part of that Government-wide system. Other 
official personnel records covered by notices published by GSA and 
considered to be separate systems of records may be transferred to 
the Civil Service Commission in accordance with official personnel 
programs and activities as a routine use. 


Routine Use—Congressional Inquiries 


A record from this system of records may be disclosed as a routine 
use to a Member of Congress or to a Congressional staff member in 
response to an inquiry of the Congressional office made at the re- 
quest of the individual about whom the record is maintained. 


Routine Use—Private Relief Legislation 

The information contained in the following systems of records, 
GSA/OAD-1 through 36; GSA/ADTS-3, 5, 6, and 7; GSA/PBS-1; 
GSA/FSS-8; and GSA/FPA-2 through 12, will be disclosed to the 
Office of Management and Budget in connection with the review of 
private relief legislation as set forth in OMB Circular No. A-19 at 
any stage of the legislative coordination and clearance process as set 
forth in the circular. 


Routine Use—GSA Agents 


A record from this system of records may be disclosed as a routine 
use (1) to an expert, a consultant, or a contractor of GSA to the 
extent necessary to further the performance of a Federal duty, and 
(2) to a physician to conduct a fitness-for-duty examination of a GSA 
officer or employee. 

6. The system of records, Career and Executive Development 
Records GSA/OAD-11 (23-00-0011), is revised to reflect changes in 
the categories of records. The revised system of records is as follows: 


GSA/OAD-11 (23-06-0011) 


*System name: Career and Executive Development Records GSA/ 
OAD. 


System location: This system is located in the personnel offices at 
the addresses listed in the appendix for the Office of Personnel 
following the notice GSA/OAD-22; the GSA Central Office, Office 
of Personnel, 18th and F Streets NW., Washington, D.C. 20405; and 
within offices of the services and staff offices throughout GSA where 
there are participants in the GSA Career Development Program. 

Categories of individuals: Current and former GSA employees. 

Categories of records in the system: The following records are 
maintained for the purpose of monitoring and documenting the per- 
formance and status of the GSA Career Development Program and 
GSA Executive Development participants: 
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1. Career folders (supervisory assessments, counseling reports, and 
specific and tentative developmental plans). 
2. Training and Advancement Development Agreement (TADA), 


Career Advancement Developmental Agreement (CADA), Inter-- 


Career Development Agreement (ICDA), Career Intern Develop- 
mental Agreement (CIDA), Upward Mobility Development System 
(UMDA), and Career Intern Development System (CIDS) records. 
3. GSA Form 1349, Personal Data Statement. 
4. GSA Form 3328, Upward Mobility Interest Survey. 
5. GSA Form 2634, Job Element Appraisal for Career Potential. 
6. GSA Form 2990, Notice of Trainee Entry. 


Authority for maintenance of system: 5 U.S.C. 4103 and 5 U.S.C. 
4301-4308. 


Routine uses of records maintained in the system, including catego- 
’ ries of users and the purposes of such uses: The routine uses of these 
records are described in the appendix following the GSA notices. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: All records within this system are maintained on paper. 


Retrievability: All records within this system are primarily retriev- 
able by name. 


Safeguards: When not in use by an authorized person, these records 
are stored in lockable metal file cabinets or in secured rooms. 

Retention and disposal: Disposition of records shall be in accord- 
ance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2). 


System manager(s) and address: The Director of Personnel, 18th 
and F Streets NW., Washington, D.C. Mailing address: General Ser- 
vices Administration (BP), Washington, D.C. 20405. 


Notification procedure: Current employees may obiain information 
about whether they are part of this system of records from their 
supervisor or from the personnel officer at the appropriate address 
listed in the appendix following the notice GSA/OAD-22, or from 
the Director of Personnel at the address noted above, whichever is 
applicable. Former employees may obtain information from the Di- 
rector of Personnel at the address listed above. 


Record access procedures: Requests to access records from current 
employees should be directed to the employees’ supervisor or to the 
personnel officer at the appropriate address listed in the appendix 
following the notice GSA/OAD-22, or to the Director of Personnel 
at the address noted above, whichever is applicable. Former employ- 
ees should direct requests to access records to the Director of Per- 
sonnel, General Services Building, at the address listed in the appen- 
dix. For identification requirements refer to the agency regulations as 
outlined in 41 CFR 105-64. 


Contesting record procedures: GSA rules for access to records, for 
contesting the contents, and appealing initial determinations are 
issued in 41 CFR 105-64, published in the FEDERAL REGISTER. 


Record source categories: The information upon which these rec- 
ords are based is provided by the following sources: 

1. Career folders: Employee completed GSA Form 1349 and su- 
pervisor’s ‘evaluations; except employees in levels GS-8 and below 
and.wage system equivalents, where GSA Form 3328 is used. 

2. TADA, CADA, ICDA, UMDA, and CIDS: Correspondence 
between personnel specialists in GSA Central Office, and the person- 
nel specialists in the operating offices of GSA and those in the Civil 
Service Commission. 

3. GSA Forms 1349: Employees and official personnel folders. 

4. GSA Form 2634: Employment offices of the personnel offices, 
supervisors both past and present, or other individuals who are famil- 
iar with the candidates. 

5. GSA Form 2990: Official personnel! folders. 

6. The system of records, Compensation and Classification Records 
GSA/OAD-17 (23-00-0017), is revised to delete classification appeals 
which are covered by the Civil Service Commission’s system of 
records CSC/GOVT-1 and to delete the Federal Protective Officers 
Study which is filed by study title and. not by individual identifier. 
The revised system of.records is as follows: 


GSA/OAD-17 (23-00-0017) 
System name: Compensation and Classification Records GSA/OAD. 


System location: This system is maintained in the personnel offices 
of GSA at the addresses listed in the appendix following the notice 
GSA/OAD-22, as well as the GSA Central Office, Office of Person- 
nel, 18th and F Streets NW., Washington, D.C. 20405. 


Categories of individuals: Current and former employees of GSA 
and applicants for GSA positions. 


39939 


Categories of records in the system: Records consist of documents 
relating to overseas employees, supergrades, classification surveys, 
leave and pay administration, and position descriptions. These rec- 
ords are maintained for the purpose of properly implementing the 
activities and requirements relevant to compensation and classifica- 
tion- within GSA. 

Authority for maintenance of system: 

1. Overseas employee file: 5 U.S.C, 5921 

2. Supergrade file: 5 U.S.C. 5108. 

_ 3, Classification surveys: 5 U.S.C. 51TS. 
4. Leave and pay administration: 5 U.S.C. 5301 through 6326. 
5. Position description file: 5 U.S.C. 5113. 


Routine uses of records maintained in the system, including catego- 


through 5925. 


. Ties of users and the purposes of such uses: The routine uses of these 


records are described in the appendix following the GSA notices. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: All records within this system are maintained on paper in 
file folders and card files. 


Retrievability: The records within this system are primarily retriev- 
able by name. 


Safeguards: When not in use by an authorized person, these records 
are stored in lockable metal file cabinets or in secured rooms. 


Retention and Disposal: Disposition of records shall be in accord- 
ance with the HB, GSA Records Maintenance and Disposition 
System (OAD P 1820.2). - 


System manager(s) and address: The Director of Personnel at 18th 
and F Streets NW., Washington, D.C. 20405. 


Notification procedure: Current employees may obtain information 
about whether they are part of this system of records from their 
supervisor or from their personnel office at the appropriate address 
listed in the appendix following the notice GSA/OAD-22, or from 
the Director of Personnel. at the address noted above, whichever is 
applicable. Former employees and applicants for GSA positions may 
obtain information from the personnel officers located at the address- 
es listed in the appendix. 

Record access procedures: Requests from current employees to gain 
access to information pertaining to them should be directed to their 
supervisor or to their personnel officer at the appropriate address 
listed in the appendix following the notice GSA/OAD-22, or to the 
Director of Personnel at the address listed above, whichever is appli- 
cable. Former employees and applicants for GSA positions should 
direct requests to gain access to information pertaining to them to the 
appropriate GSA personnel officer at the address listed in the appen- 
dix. For identification requirements refer to the agency regulations as 
outlined in 41 CFR 105-64. 

Contesting record procedures: GSA rules for access to records, for 
contesting the contents, and appealing initial determinations are pro- 
mulgated in 41 CFR 105-64, published in the FEDERAL REGISTER. 

Record source categories: The information on which these records 
are based is provided by the individuals themselves, official personnel 
folders, other employees, and supervisors. 


8. The system of records, Labor-Management Relations Files 
GSA/OAD-7 (23-00-0007), is revised to reflect changes in the cate- 
gories of records. The revised system of records is as follows: 


GSA/OAD-7 (23-00-0007) 
System name: Labor-Management Relations Files GSA/OAD. 


System location: The system is located in the personnel offices of 
GSA at the locations listed in the appendix following the notice 
GSA/OAD-22; the GSA Central Office, Office.of Personnel at 18th 
and F Streets NW., Washington, D.C. 20405; and various service and 
staff offices throughout GSA. 

Categories of individuals: GSA employees who are union officials 
or are in an exclusively recognized unit. Also GSA employees who 
have filed grievances under the negotiated grievance procedure. 

Categories of records in the system: The following records are 
maintained in order to identify and record those employees who are 
included in exclusively recognized units, under dues withholding, 
elected or appointed as union officers, whose grievances have been 
resolved by arbitration awards, and who use official time for repre- 
sentational functions: 

1. Union dues withholding request or revocation. 

2. List of employees who are elected or appointed union officers 
or officials. 

3. Arbitration awards based on employee or union grievance. 
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4. GSA Form 3079, Official Time for Representational Functions 


Authority for maintenance of system: Executive Order 11491, as 
amended. 

Routine uses of records maintained’ in the system, including catego- 
ries of users and the purposes of such uses: The routine uses of these 
records are described in the appendix following the GSA notices. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records and machine listings in file cabinets. 

Retrievability: Filed alphabetically at locations by name. 

Safeguards: When not in use by an authorized person, these records 
are stored in lockable metal file cabinets or in secured rooms. 

Retention and Disposal: Disposition of records shall be in accord- 
ance with the HB, GSA Records Maintenance and_ Disposition 
System (OAD P 1820.2). 

System manager(s) and address: The Director of Personnel, 18th 
and F Streets NW., Washington, D.C. 20405. 

Notification procedure: Current employees may obtain information 
about whether they are a part of this system of records from their 
supervisor or from their personnel officer at the appropriate address 
listed in the appendix following the notice GSA/OAD-22, or from 
the Director of Personnel at the address noted above, whichever is 
applicable. Former employees may obtain information from the per- 
sonnel officers at the address listed in the appendix. 

Record access procedures: Requests from current employees to gain 
access to information pertaining to them should be directed to their 
supervisor or to their personnel officer at the appropriate address 
listed in the appendix following the notice GSA/OAD-22, or to the 
Director of Personnel at the above address, whichever is applicable. 
Former employees should direct requests to gain access to informa- 
tion. pertaining to them to the appropriate personnel officer at the 
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address listed in the appendix. For identification requirements refer to 
the agency regulation as outlined in 41 CFR 105-64. 


Contesting record procedures: GSA rules for access to records, for 
contesting the contents, and appealing initial determinations are pro- 
mulgated in 41 CFR 105-64, published in the FEDERAL REGISTER. 


Record source categories: Officials preparing files and records sub- 


: mitted by employees. 


Availability of 1977 Compilation 

“Privacy Act Issuance—1977 Compilation” is available from ‘Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the Central Office and all field 
Offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal - 
Register will furnish a. photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of records appear in Volume I of 
the 1977 Compilation starting on page 47730 (42 FR 47730, Septem- 
ber 21, 1977). The price of this volume is six dollars and fifty cents. 


Dated: August 16, 1978. 


Norman L. Linton, 
Acting Director of Administration. 


[FR Doc. 78-24580 Filed 9-5-78; 8:45 am] 
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[4910-58] 


NATIONAL TRANSPORTATION SAFETY 
BOARD 


PRIVACY ACT ISSUANCES 


Notice of Incorporation by Reference 

Agency: National Transportation Safety Board. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation.” 

Date: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: Fritz L. Puls, General Counsel, 
National Transportation Safety Board, 800 Independence Avenue 
SW., Washington, D.C. 20594, 202-472-6034. 


Approval! of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 


approval to incorporate by reference these Privacy Act Issuances on 
August 16, 1978. 


1977 Compilation Up-to-Date 
Information about this agency’s systems of records that appears in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date. Since publication of the 1977 ——— this agency has 
made. no changes to its systems of records. 


Availability of 1977 Compilatiou 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around ihe country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of records appear in Volume I of 
the 1977 Sanembie at 42 FR 47441. The price of this Volume is six 


Dated: August 2 , 1978. 
FRANCIS H. MCADAMS, 
Acting Chairman. 
{FR Doc. 78-24635 Filed 9-5-78; 8:45 am] 
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[7630-01] 


PENNSYLVANIA AVENUE 
DEVELOPMENT CORPORATION 


PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: Pennsylvania Avenue Development Corporation. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: Barbera S. Austin, Administrative 
Officer, Pennsylvania Avenue Development Corporation, Suite 1148, 
425 13th Sireet NW., Washington, D.C. 20004, 202-566-1218. 


Approval of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
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approval to incorporate by reference these Privacy Act issuances on 
July 13, 1978. 


1977 Compilation Up-To-Date 


Sivitindion about this agency’s systems of records that appears ii in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date. Since publication of the 1977 Compilation, this agency has 
made no changes to its systems of records. 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of records appear in Volume I] of 
the 1977 Compilation at 42 FR, page 48782 on September 23, 1977. 
The price of this volume is six dollars and seventy-five cents. 


W. ANDERSON BARNES, 
Executive Director. 


[FR Doc. 78-24581 Filed 9-5-78; 8:45 am] 
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[7708-01] 


PENSION BENEFIT GUARANTY 
CORPORATION 


PRIVACY ACT ISSUANCES 


Notice of Incorporation by Reference 


Agency: Pension Benefit Guaranty Corporation. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish a routine use which was revised since publication of the 1977 
Compilation. : 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: Richard J. Anderson, Staff Attor- 
ney, Office of the General Counsel, Pension Benefit Guaranty Corpo- 
ration, 2020 K Street NW., Washington, D.C. 20006, 202-254-4895. 


Approval of the Director 
The notices of systems of records of the Pension Benefit Guaranty 
Corporation (“PBGC”) which appear in “Privacy Act Issuances— 
1977 Compilation” are incorporated by reference. The Director of 
the Office of the Federa! Register granted approval to incorporate by 
reference these Privacy Act issuances on July 13, 1978. Published 
below is a PBGC General Routine Use that this agency has amended 


39943 


since publication of the 1977 Compilation. This routine use is applica- 
ble to. each PBGC system of records. 

4. Routine Use—Disclosure During and in Anticipation of Litiga- 
tion. 

A record from this system of records may be disclosed during 
litigation, including disclosure to all counsel in the course of discov- 
ery or settlement negotiations and during the presentation of evi- 
dence to a court, magistrate or administrative tribunal, or during 
proceedings in reasonable anticipation thereof. 

Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country. In addition, the 1977 Compilation may be examined at 
PBGC’s offices at 2020 K Street NW., Washington, D.C. It is also 
available for purchase from the Superintendent of Documents, U-S. 
Government Printing Office, Washington, D.C. 26402. Upon request, 
the Office of the Federal Register will furnish a photocopy of the 
full text of a particular records system published in the 1977 Compi- 
lation for a nominal fee. 


Location of Notices in 1977 Compilation 
Notices of the PBGC’s systems of records appear in Volume II of 
the 1977 Compilation at page 49696 (42 FR 49696). The price of this 
Volume is six dollars and seventy-five cents. 


Dated: August 24, 1978. 


MATTHEW M. LIND, 
Executive Director, Pension Benefit Guaranty Corporation. 


{FR Doc. 78-24582 Filed 9-5-78; 8:45 am] 
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